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The Best Way to  
Streamline Content  
Submissions:
•	Simplify the way you 	
	 receive content from 	
	 your customers

•	Extend your digital 	
	 workflow onto your 	
	 customer’s desktop

•	Configure a Submission 	
	 Icon with your name and 	
	 company logo

•	Simply drag and drop files	
	 or folders of files onto the 	
	 Submission Icon

•	No limitations on the size 	
	 of files submitted

•	Macintosh and PC 	
	 compatible

•	 �Customer support on 	
a 24/7 basis

Savvis Submission IconSM

Savvis Submission Icon provides content owners and creators with a new 	
and easy method of receiving digital content from their customers.

Aggregate Digital Content Submissions
Submission Icon is a simple and convenient method of submitting digital media 
to a content producer or publisher. Content such as digital images, final ad 
creation, content from field journalists, digital print-ready files, and audio or 
video files can be submitted via a simple desktop icon.

The Submission Icon can be distributed to members of your organization, 
customers, suppliers or business partners to allow them to submit content to 
you by simply dragging and dropping their files onto the icon. This capability 
can be pre-configured to ask for information or metadata that you require 
so that the content will be automatically routed within your organization or 
supply-chain.

Managing Submissions
You can centrally control the creation and distribution of your Submission 
Icon(s). Once you setup a user account for the content submitter, an e-mail 
notification will be automatically sent to the person submitting the content. 
The submitter will simply click on a link in the body of the e-mail to install 
the Submission Icon onto their desktop. The icon will be configured to send 
content to a pre-configured destination. Files or a folder of files can be 
dropped onto the icon for submission. Content submissions can be tracked 
through Savvis’ Web-based InfoCenter by providing submission details such 
as; which files were submitted, the size of the file, who sent the file and what 
time the file was submitted and delivered.

Streamline the Workflow
Submission Icons can be easily configured to meet your individual workflow 
requirements. For example, you could pre-populate a Submission Icon with 
an advertisement’s unique reference number so that the ad is automatically 
routed to the correct location within your production system. 

You can also automatically route digital images to the appropriate publications 
or set priorities for certain photographers or print jobs. Job tickets can be 
customized and tailored to meet workflow specifications. E-mail notifications 
can be easily configured to enhance your business processes.

NETWORK Services

Savvis IT Infrastructure



Choose a Trusted Partner
As you search for the right solution to manage and move your content, look for 
a partner that provides more than just pieces of the puzzle. Look for a partner 
that understands your business needs and can provide the tools and services 
that will simplify and speed the production and delivery of your content. Trust 
your valuable digital content to an established, secure, and proven media 
infrastructure that can provide your business with disaster recovery and 
business continuity. Savvis is the ideal platform to streamline and automate 
your company’s digital workflow.

Submission Icon Workflow

Built on the Savvis Content Exchange
Submission Icon utilizes Savvis Content Exchange and global infrastructure 
that spans 47 countries and 25 state-of-the-art data centers. Our powerful 
infrastructure and services seamlessly connect your company with your 
community, saving valuable time and money while ensuring predictable and 
reliable content exchange. Savvis is also well positioned to host applications 
for customers who require full redundancy through one of Savvis’ data centers.

Savvis can bring your organization a wealth of benefit without consuming 
your valuable capital budget or forcing your company to take its eye off the 
operation of the business. We invite you to take the time to meet with Savvis 
to assess your approach to managing your digital content. Look to us to 
understand your challenges and apply fresh eyes and a new perspective on 
how your digital content is securely managed, delivered and accessed around 
the world. Sign up for Savvis’ Submission Icon today! 

For more information please contact submissionicons@savvis.net.
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Receiver configures and sends 
the Submission Icon using 
a Web browser.

2 Sender receives an e-mail single 
click access to install the Submission 
Icon on their PC or Mac OS X system.

3 Sender can now drag & drop files 
on to the Submission Icon and fill 
out the simple job ticket.

Files are securely and reliably 
uploaded via the Internet.

5 Sender automatically receives
a delivery receipt via emailReceive your package with 

the files and job ticket.

For more information
about Savvis, visit
www.savvis.net or
call 1.800.SAVVIS.1
(1.800.728.8471).
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